
3359-20-05.1  Grading system, discipline, academic probation and dismissal.  
 
(A) Faculty grade records. 
 

(1) The faculty member is expected to maintain a careful and orderly 
record of each student's academic performance in each class. The 
records may be maintained in grade books provided by the 
university and all such records are the property of the university. 
When a faculty member leaves the employ of the university, or 
accumulates grade records no longer needed, these records should 
be surrendered to the department chair for disposition. 

 
(2) The faculty member's grade records must be legible, 

understandable, and complete, as they are the ultimate information 
in case of questions concerning a student's or a former student's 
academic performance. 

 
(B) Reporting grades. 
 

(1) 



3359-20-05.1 

 

2 

earned is divided by the sum of the credits attempted. The quality 
point value per credit for each letter grade is shown in the 
following table: 

 
 

grade quality points key 
A 4.0  
A- 3.7  
B+ 3.3  
B 3.0  
B- 2.7  
C+ 2.3  
C 2.0  
C- 1.7  
D+ 1.3 

0.0 
undergraduate/law courses 
graduate courses 

D 
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the incomplete “I” is converted to whatever grade the student has 
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processing. 
 

(D) Dropping courses – applicable to undergraduate and graduate students. 
 

(1) It is the responsibility of the student to determine the impact of 
dropping from courses on matters such as financial aid (including 
scholarships and grants), eligibility for on campus employment and 
housing, athletic participation, and insurance eligibility. 

 
(2) Students may drop a course through the second week (fourteenth 

calendar day) of a semester or proportionally equivalent dates 
during summer session, intersession, and other course terms.  No 
record of the course will appear on the student’s transcript.  For 
purposes of this policy, the course term for a course that meets 
during a semester but begins after the beginning of a semester 
and/or ends before the end of a semester begins when its class 
meetings begin and ends when its class meetings end. 

 
(3) Dropping a course shall not reduce or prevent a penalty accruing to 

a student for misconduct as defined in the student code of conduct. 
 
(4) Degree-granting colleges may supplement this policy with more 

stringent requirements. 
 

(5)  This policy shall take effect at the beginning of the fall 2011 
semester for all newly enrolled undergraduate students.  In 
addition, this policy shall take effect at the beginning of the fall 
2013 semester for all currently and previously enrolled 
undergraduate students who have not graduated prior to the start of 
the fall 2013 semester. 

 
(E) Withdrawing from courses – applicable to undergraduate and graduate  

students. 
 

(1) It is the responsibility of the student to determine the impact of   
withdrawing from courses on matters such as financial aid 
(including scholarships and grants), eligibility for on campus 
employment and housing, athletic participation, and insurance 
eligibility.  

 
(2) After the fourteen-day drop period, and subject to the limitations 
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below, students may withdraw from a course through the seventh 
week (forty-ninth calendar day) of a semester or proportionally 
equivalent dates during summer session, intersession, or other 
course terms. A course withdrawal will be indicated on the 
student’s official academic record by a grade of “WD.” 
 

(3)      This policy shall take effect for all students at the beginning of the 
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than four courses will continue to be enrolled in those courses and 
will receive grades at the end of the semester.  

 
 (5) Undergraduate students who need to withdraw from all courses for 

extraordinary, non-academic reasons (e.g. medical treatment or 
convalescence, military service) may, after consulting with their 
adviser, submit a written petition to the dean of their college 
requesting that these courses not be counted toward the four-course 
withdrawal limit.  The dean may grant this permission if, in the 
dean’s judgment, it is consistent with the best academic interests of 
the student and the best interests of the university. 

 
(6) Undergraduate students who have reached the four-course 

w
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course by passing special examinations. The grade obtained is 
recorded on the student's permanent record and counts as work 
attempted whenever quality ratio calculations are made. 

 
(2) Any student desiring to take special examinations for credit, before 

beginning to study for the examination and before asking the 
course instructor for direction, must first receive permission from 
both the student's dean and the dean under whose jurisdiction the 
course is listed. After permission is granted, the student prepares 
for the special examination without faculty assistance. Faculty 
members may describe only the objectives of the course and the 
work to be covered. The examination must be comprehensive and 
demand more from the student than is expected on a regular final 
examination in the course. The faculty member will file copies of 
the examination and the student's answers with the faculty 
member's dean. 

 
(3) Credit by examination is not allowed during a student's last 

semester before graduation. 
 
(J) Exemption from required courses. 
 

Qualified students may be exempted from courses by examination, testing, 
or other means approved by the college faculty in which the course is 
offered.  
 

(K) Faculty tutoring. 
 

If a faculty member tutors a student in a credit course, the student's 
examination and other performance in the course must be planned and 
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“CR/NC” option are subject to the restrictions in the “CR/NC” 
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destination and the 
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	Effective:  February 14, 2013

